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To: Headmistress of the ALIS

Purpose: Request for a leave of absence for.........ccccccvvvreverinen, day(s)
From (date):............ [ [ 10 SR [ [
Return on (date): ............ [ [ Time: .o

Reason(s):

Note:

1- If the absence period is taken for two days or less, parent/guardian has to ask permission at least one
day in advance.

2- If the absence period is for more than two days, parent/guardian must ask permission at least three
days (class week) in advance, so the school has enough time to prepare related worksheets or
homework for the student to study at home.

3- The student will be allowed to have an excused absence as long as there is approval from the school. If
not, the student’s absence will be considered an unexcused absence even though the parent/guardian
may have already asked for permission.

4- If the absence is not authorized and the holiday/time is taken anyway, the parents must take full

responsibility for their child’s study performance.

Phnom Penh, date: ............ Y . [

Parent/Guardian’s Signature
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Comments from Student Affairs Office Comments from Headmistress

Head of Student Affairs Office HEADMISTRESS

Signature Signature
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