
 

 

   lixitsMuGnuBaØatc,ab;muneBlQb; 
 BEFORE LEAVE OF ABSENCE LETTER 

´)aT/nag´eQµaH ..................................................................... RtÚvCa ..................................... rbs;sisSeQµaH 

................................................................ ePT ............. eronfñak;TI ........................ PasaGg;eKøs Edlman     

elxTUrs½BÞTMnak;TMng ....................................................។ 

sUmeKarBCUn 

elakRsInayikasalaGnþrCatiGaEb‘nEDnéL 

 
kmµvtßú៖ sMeNIsMuGnuBaØatc,ab;cMnYn: ..................................éf¶ 

cab;BIéf¶TI........... Ex.............. qñaM.............. dl;éf¶TI.......... Ex.............. qñaM.............. 

ehIycUleronvíjenAéf¶TI: .........../ ............./ .............. evlaem:ag............................ 
mUlehtu៖
.......................................................................................................................................................................
.................................................................................................................................................................... ។ 

smÁal;³ 

1-karsuMGnuBaØatc,ab;Qb;sRmakcMnYn02éf¶ b¤ticCag RtÚvdak;lixitsuMGnuBaØatc,ab;muneBlQb;[)anmun01éf¶ y:agtic.  

2-karsuMGnuBaØatc,ab;Qb;sRmakcMnYnelIsBI2éf¶ RtÚvdak;lixitsuMGnuBaØatc,ab;muneBlQb;[)anmun03éf¶ ¬éf¶sikSa¦y:agtic. edIm,I 

[salamaneBlRKb;RKan;kñúgkarerobcMÉksar b¤kic©karpÞHdl;sisSedÍm,IykeTAsikSabEnßm b¤eTAeFVIenApÞH.  

3-sisSGacGnuBaØat[Qb;sRmakedaymanc,ab;)an luHRtaEtlixitsuMGnuBaØatc,ab;muneBlQb;RtÚv)anÉkPaByl;RBmBIsala. cMeBaHsisS 

TaMgLayNaEdlQb;sRmakedayKµankarÉkPaByl;RBmBIsala nwgRtÚvcat;TukfaGvtþmanKµanc,ab; eTaHbICasisSenaH)andak;lixitsuM 

GnuBaØatc,ab;muneBlQb;k¾eday.  

4-matabitasisS)andågfa karsuMGnuBaØatc,ab;Qb;sRmakeRcIneBk GacnwgeFVI[b:HBal;eTAdl;karsikSarbs;kUnelak elakRsI. matabita 

sisSsnüafanwg[kUneronbEnßmBIGVIEdlmin)aneronGMLúgeBlGvtþmanBIsala. matabitasisSnwgTTYlxusRtÚvelIkarsikSakUnrbs;xøÜneday 

xøÜnÉgkñúgkrNIEdlsisSeronminTan;sisSdéTeTot. 

 
raCFanIPMñeBj/ éf¶TI..........Ex..............qñaM.............. 

htßelxamatabitasisS     
        

 

eQµaH........................................... 
  



mtieyabl;kariyal½ykic©karsisS        mtieyabl;rbs;nayika 
................................................................   ................................................................ 
................................................................   ................................................................ 
................................................................   ................................................................ 
................................................................   ................................................................ 
    RbFankariyal½ykic©karsisS      nayika 

   htßelxa                htßelxa 
 
 

eQµaH...........................................    eQµaH........................................... 
    



 

 

BEFORE LEAVE OF ABSENCE LETTER 

 

Parent/guardian’s name:……………………………………………………… Relation to student:……………………………. 

Student’s name:…………………………………………………………………….. Sex:…………….. Grade:…………….. English 

Parent’s contact number:……………………………………………………….. . 

To: Headmistress of the ALIS 

Purpose: Request for a leave of absence for…………………………. day(s) 

 From (date):…………/…………../……………… to …………/…………../…….………… 

 Return on (date): …………/…………../……………… Time: …………………………… 

Reason(s): 

                        

                . 

Note: 

1- If the absence period is taken for two days or less, parent/guardian has to ask permission at least one 

day in advance. 

2- If the absence period is for more than two days, parent/guardian must ask permission at least three 

days (class week) in advance, so the school has enough time to prepare related worksheets or 

homework for the student to study at home. 

3- The student will be allowed to have an excused absence as long as there is approval from the school. If 

not, the student’s absence will be considered an unexcused absence even though the parent/guardian 

may have already asked for permission. 

4- If the absence is not authorized and the holiday/time is taken anyway, the parents must take full 

responsibility for  their child’s study performance. 

      Phnom Penh, date: …………/…………../……………… 

         Parent/Guardian’s Signature 
   
         

               Name: ………………………………………………. 

 



  Comments from Student Affairs Office            Comments from Headmistress 
 
………………………………………………………………. ……………………………………………………… 

……………………………………………………………….       ……………………………………………………… 

……………………………………………………………….       ……………………………………………………… 

……………………………………………………………….       ……………………………………………………… 

       Head of Student Affairs Office               HEADMISTRESS 

    Signature            Signature 

 

  Name: ……………………………………………….     Name: ………………………………………………. 
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